
	{ I check the attendance list (course 
codes, tracking of the students’ 
education paths). 

	{ I read the students’ working 
documents / materials. 

	{ I prepare the documents for  
the students. 

	{ I find out about the rules of conduct  
of the class. 

	{ I work in collaboration with other 
teachers. 

	{ I close the room. 

	{ I fill out the attendance list and  
write notes in the students’ files,  
if applicable. 

	{ I correct work. 

	{ I plan the activities for the next class 
(e.g., exercises, evaluation). 

	{ I talk to my colleagues (follow-up of 
students, materials used, teaching and 
learning strategies, planning). 

	{ I note my observations on the 
functioning of my course (e.g., student 
participation, postponement, addition 
or removal of content, adjustment of 
the length of activities). 

	{ I warmly welcome the students. 

	{ I take attendance. 

	{ I discuss my expectations and requirements. 

	{ I remind students of how the class 
functions. 

	{ I announce upcoming activities  
(e.g., video-clips, demonstrations, 
evaluations). 

	{ I target new students. 

	{ I find out how far students have progressed 
in their competencies.

	{ I propose follow-up periods as needed (e.g., 
make-up periods, tutoring, remedial education). 

	{ I set aside time to give new students feedback. 

	{ I announce the end-of-class routines and make 
sure they are done (e.g., tidying up, cleaning, 
shutting off devices). 

	{ I take the time to talk to the students. 

	{ I make sure that students follow 
health and safety rules. 

	{ I go from one student to another 
to monitor what they have learned 
throughout the course. 

	{ I prioritize interventions according  
to students’ schedules. 

	{ I spend an equal amount of time on 
each student. 

	{ I hand out the assessment materials 
to help students learn (e.g., self-
assessment grids, peer evaluation). 

	{ I encourage mutual assistance 
between students. 

	{ I validate the exercises, make 
corrections and provide constructive 
feedback. 

	{ I intervene with students in need of 
immediate assistance. 

	{ I maintain an environment and 
participation conducive to learning. 

	{ I establish links between the subject, 
the practice and the profession. 

	{ I use different teaching strategies 
(e.g., concrete examples, questions, 
videoclips, demonstrations). 

	{ I regularly check the students’ 
understanding.
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 Æ The student is involved in: 

	y Validating their schedule 
	y Checking their work schedule 
	y Revising the material seen previously 
	y Preparing all the necessary 

material for the course (e.g., student 
notebook, reference manuals, USB 
keys, exercises) 

	y Ensuring that their equipment and 
clothing meet local requirements

	y Putting themselves in a position 
conducive to learning (e.g., 
commitment, openness, availability)

 Æ Managing their work environment 
(e.g., activity/time, material, 
workstation) 

 Æ Validating the progress of their 
learning with the teacher  
(monitoring tool) 

 Æ Adhering to the health and safety 
rules specific to the trade or vocation 
concerned

 Æ Carrying out the planned activities 
and those suggested by the teacher 

 Æ Cooperating with other students 
according to the situation

 Æ Using various learning strategies 
(e.g., note-taking, summary, checklist, 
concept maps) 

 Æ Asking for help with learning 
activities 

 Æ Carrying out assessment activities 
to support learning (e.g., self-
assessment grids, peer evaluation) 

 Æ Drawing links between the subject 
matter, practice and the trade or 
vocation concerned

	{ Validating the progress of their learning with  
the teacher 

	{ Taking note of where they have reached before 
the next class 

	{ Assessing the gap between planned and 
completed activities 

	{ Performing the end-of-class routine (e.g., tidying 
up, cleaning and shutting off devices) 

	{ Taking the time to greet the teacher and students 

 Æ Attending follow-up or make-up 
meetings, if applicable 

 Æ Reviewing less well-understood 
concepts 

 Æ Identifying concepts to be clarified 

 Æ Preparing for the next class

 Æ Being present and actively involved  
in making progress 

 Æ Arriving on time in the classroom 

 Æ Greeting the teacher and students 

 Æ Preparing their workstation 

 Æ Adhering to the way the class operates

 Æ Planning the activities to be carried out 
taking into account the time allocated  
(e.g., videoclips, demonstrations, 
evaluations, corrections) 

 Æ Notifying the teacher when starting  
a new competency

 Æ Notifying the teacher of any problems  
(e.g., learning difficulties, delays in 
schedules, equipment breakage)

Teacher

Student

Individualized 
teaching
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